
Visit the University of
Vienna career page

(https://careers.univie.
ac.at/) and click on the
“All vacancies” button. 

How can you add a job allert to your candidate profile?

Step 1. 

https://careers.univie.ac.at/
https://careers.univie.ac.at/


Step 2. 

Log in with your existing candidate profile 



Step 3. 

Click Options

Choose Job Alerts



Step 4. 

Step 5. 

Click Create New Job Alert 

Tick the box to receive notifications about new 
job postings.

Select how often you would like
to receive notifications about

new job postings.

Filter or search for the position you are
looking for.



Step 6. 

Step 7. 

You can preview your alert
by clicking “Preview Alert.”

Click “Create Alert” to
add the alert to your

candidate profile.

Now return to your candidate profile
by clicking “Go to My Applications.”



Step 8. 

Click Options

Choose Job Allerts



Step 9. 

Step 10. 

By unticking the box, you will no longer
receive job posting notifications. 

You can delete
job profiles you

are no longer
interested in.

You can add further job
alerts by repeating the

process.

This list contains all newly added job
profiles for which you will receive

alerts once they are online.

Make sure to click “OK” to fully delete a job profile.



Step 11. 

From now on, you will receive email updates about the job
profiles you have selected, at the frequency of your choice.
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